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Writing Policy 
 

 
Introduction 
 
At Dane Royd School we give writing a high priority. We teach the National Curriculum. However, appropriate 
adaptations are used to accommodate the needs of those children who are working at a different level than their age 
suggests. Writing is taught through a daily period of dedicated literacy teaching for all pupils and through a cross-
curricular approach.  
 
Purpose: 
 
The purpose of this policy is to describe our teaching of writing and the principles upon which this is based.  

Aim(s): 
Writing: 
We aim to: 
 

 Encourage children to write confidently and independently during and outside of literacy lessons.  

 Give children frequent opportunities to write in different contexts for a variety of purposes and audiences.  

 Encourage the children to see the need for writing as interesting useful and challenging.  

 Ensure that the range of writing activities creates appropriate and suitable opportunities for the introduction 

and practice of handwriting, spelling, punctuation and aspects of knowledge about language.  

 Encourage an understanding of the connection between speech and writing with a growing knowledge of the 

distinctions.  

Aims which guide our policies and practice 
As a school, we seek to promote shared moral and ethical values to unite both local and global 

interests which enable children to become global citizens. Our agreed school aims are: 
• To create a happy and stimulating learning environment, in which each child will develop to their full 

potential, thereby achieving high educational standards. 

• To develop self-awareness, self-respect and tolerance of others by developing an understanding of the 

world in which they live. 

• To appreciate human achievements and aspirations; develop aesthetic sensitivity and appreciation; 

physical ability and co-ordination and a concern for the safety of themselves and others. 

• To prepare children to live and work with others, enabling them to be responsible and caring members 

of the community. 

• To give children, at the end of their period of primary education, an appetite for acquiring further 

knowledge, experience and skills, so ensuring they are prepared for the challenges of the next stage in 

their education. 

We ensure that all of our policies and practices are guided by these aims and we seek to ensure that 

they are at the forefront of all that we do. 
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 Give children the opportunities to plan, draft, edit and present their writing, with a growing regard for 

appropriate organisation and structure.  

 Encourage fluent, legible, joined handwriting. 

 Teach children to write in a range of genres in fiction, non-fiction and poetry.  

 Teach a suitable technical vocabulary from the National Curriculum, with which children can understand and 

discuss their writing.  

 

Spelling: 
We aim to: 

 Encourage confident, accurate spelling enabling children to communicate effectively through writing.  

 Encourage children to see spelling as an important component in writing.  

 Provide appropriate strategies for the different stages in the development of spelling, incorporating the 

requirements of the National Curriculum.  

 Teaching children how to use dictionaries in order to aid their spelling and understanding of words.   

Handwriting: 
We aim to: 

 Progress from the emergent style of handwriting developed in the foundation stage to a legible, neatly joined 

fluent style during key stage 1 and key stage 2.  

 Follow a whole school approach to handwriting. 

 Encourage and model how to hold and correctly use a range of writing implements and how to form letters 

accurately, illustrating when it is appropriate to join and not to join. 

 

 
Wider school aims/ethos: 
 
Dane Royd’s teaching of English is guided by the School’s wider aims and seeks to create children who achieve their 
full potential in writing through the use of a stimulating learning environment and a creative curriculum to ensure that 
children have an appetite for acquiring further knowledge and skills. We also aim to prepare children to work 
independently and with others.  

 

 Provide a stimulating environment and a multi-sensory approach to the teaching and learning of writing.  

 Provide a structured approach to the development of language which is relevant and meaningful to the 

child’s age and stage of development.  

 Encourage positive attitudes through the enjoyment and appreciation of writing in all its forms.  

 Use writing as a tool for learning and communication and to develop individual imagination and appreciation 

for the work of others.  

 Enable the children to become confident, effective writers equipped with skills necessary for life. 

 Ensure equality of opportunity in writing development for all children taking into account the diverse society 

in which we live.  

 
 
Consultation: 
 
This policy was written by Jamie-Leigh Louden and Beth Greenwood, Literacy coordinators. 

Sources and references: 
 
The National Curriculum 

Abraxas training for all staff in implementing the New Curriculum for grammar.  
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1. Roles and responsibilities 
 
The Literacy co-ordinators are responsible for: 
Delivering staff CPD  
Supporting colleagues in the teaching of writing 
Providing opportunities for writing moderation within school across year groups 
Monitoring writing across school 
Analysing writing data across school  
Liaising with the school library service to update the list of year group recommended titles  
Purchasing class texts  

 
Year group teams are responsible for: 
Choosing appropriate texts, which are linked to the Topic studied, in order to drive writing lessons.  
Teaching a daily Literacy lesson. 
Using assessment to form future planning. 

 
 
2. Aspects  
 
Organisation: 

Each class should have a daily writing lesson and further opportunities for writing across the curriculum should be 
planned for.  
 
Resources: 

The Literacy co-ordinators are responsible for: 

 Purchasing class sets of novels linked to topics 

 Ordering books from the Schools Library service 

Class teachers are responsible for: 

 Creating and providing resources for daily writing lessons.  

All classes have access to dictionaries and thesaurus’s in order to support children during writing lessons.  
All classrooms have a selection of quality fiction and non-fiction texts. 
Children have access to the Internet.  
The Library contains a range of books in order to support children’s individual research. 
 

Assessment: 

Teachers use formative assessment daily and assess children’s ability in writing against the lesson’s Learning Objective 

through their marking and a range of assessment for learning techniques.  

Teachers meet on a regular basis (in teams, as a key stage and as a whole staff) to make judgements on children’s 

writing during moderation meetings.  

Every half term children complete at least four pieces of independent writing. These pieces of writing form a ‘body of 

work’ which is assessed by the teacher at the end of the half term against the School’s Writing Assessment Grid. This 

information is then used to discuss children’s attainment and progress at Pupil Progress meetings. Children in Years 1, 

2, 3, 4, 5 and 6 will complete a half termly Spelling, Punctuation and Grammar test which is used to assess the 

children’s understanding and application of these aspects of writing.  
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In Year 2 and Year 6 children’s writing is assessed by outside agencies in order to ensure consistency and accuracy in 

the assessment of writing. This is part of the formal local authority moderation process as required by the 

government. A writing assessment has been issued for Years 2 and 6 to be assessed against in the year 2017/2018. 

Teachers will use this framework to allow them to see the children who are working below, at and above the expected 

standard for their age group.  

Children in Years 2 and 6 will sit a Spelling, Punctuation and Grammar test in May as part of their SATs.  

 
Monitoring and evaluation: 

Writing will be monitored throughout school through:  

 Learning walks 

 Book scrutiny  

 Lesson observations 

 Pupil voice  

 Writing moderation  

 

Concluding notes 

Monitoring and review: 

The English Leader is primarily responsible for monitoring the implementation of this policy. This will be through 
annual discussion with staff and consideration of the evidence included in the subject leader portfolio. The 
Headteacher will report on the Englsih curriculum to the Governing Body. The work of the subject leader will also be 
subject to review by the headteacher as part of our performance management arrangements. 
 
Other documents and appendices: 

The Writing Policy should be read in conjunction with our policies for Reading and Guided Reading.  

Dane Royd Junior and Infant School Writing Grids.  

 

 


